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This tutorial will teach you about the Table Editor.

e Whatit's for.
e How to navigate in it.
¢ How to make changes.

Accessing the Table Editor
To access the Table Editor, log in to FoxPro.

Click the System button . Sutem , then Table Editor

% SIS 2000+ Table Editor - Sani-Stansbury High School [2008 7 2010] C=SEeR X

File | Reports | Date: 02/08/2011

ASB Account type codes A |
Eind

Table

zasbatyp j
Account type code Description snsort J
il ash account type code test 1 1 |
=Unset= 999

i

Print ‘ Qheck‘ CI_&AII‘ Qelete‘ Edit | Add ‘ §ave| Quit ‘

Only the System Administrator should have access to the Table Editor. Be careful granting
access.

Generally, when you see a drop-down box in SIS, the choices come from a table, which can
be viewed in the Table Editor.
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" da Student Editor - Sani-Stansbury Hi

File Reports Date: 02/09/2011

First
Hame!

38t e achler [Watta

Middle :
Name |Delomse Ann Marie

Student ID |3978 ssiD |

ssN| - -

Gender |Male Mickname |

General l Addresses Other l Enrollment

i
Profile Contacts

Picture

Counselor |Tatyanna Fluharty(1928)

Registration Date

Restricted Information_| Restrict directory data & photo

a

08/28/2000

Home Language
LEP Student Language S
German
Gujarati

Hebrew

Concentrator Code

Last Verified Or

Engish

Retain Student [
Mot Ranked [

H.S. Compl. Status |Indonesia

Graduation Year

Email |ihavechangedit@yahno_com

URL |U.E.f1."2005 1:21:34 PM

m ﬂ Eind-".ﬂ\dd‘

List ‘ S;atus‘ Done ‘ Save | Quit ‘ﬂ m

In the example shown above, the Home Language codes come from the “Language Codes”

table in the Table

Editor.

Sometimes, in addition to populating drop-down boxes, tables in the Table Editor may
populate the selection lists on selection screens. An example of this is the Attendance codes
that you select when running the Attendance report “UT Daily Attendance” report.

] ﬁ SIS 2000+ Select Attendance Cod e

PRESENT

C
K) Cleared SIuff
0O} Cleared Tardy
J') Excused Juvenile
Q) Excused Tardy
F ) Funeral

R Incarcerated

L) Motified by Certifi
B) Pre-Excused
G)
\

Testing

| Inewrnsad

(
(
(
(
(
(
(
(
(
(
i

) Cleared Seat Time -

Court

ed Letter

ABSENT
(D'} Doctors Mote J
(X) Absent
(E) Excused
=]
Cancel

These codes come from the “Attendance Codes” table in the Table Editor.
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Reasons to Use the Table Editor
Why would you ever need to look at the codes in the Table Editor?

e Add an option to a drop-down list
o You might not see an option in a drop-down box and will need to add it.
¢ Customize by hiding dropdown options
o You might want to hide certain options in the drop-down lists to cut down on
clerical errors.
e Allow or disallow users to utilize certain codes
o You might need to check the table editor to see if certain codes are available
for users to use.

Add an option to a drop-down list
Let’s look at an example of when you would need to add an option to the drop-down list. In
our example, a student registers for school and French is the Home Language.

" da Student Editor - Sani-Stansoury High C=1Ce
File Reports Date: 02/09/2011
Name| Bachler :';::El Watta iﬂ'ﬂ Delomse Ann Marie

Student ID | 3978 ssiD | ssN| - - ﬂ
Gender |Male Nickname | Profile | Contacts
General l Addresses Other I Enroliment l
Counselor |Tatyanna Fluharty(1928) Registration Date

Restricted Information_| Restrict directory data & choto 08/28/2000

Home Languag <] | Retain Student

LEP Student Languag Mot Ranked [

Picture

x|

Concentrator Cod J 4t Change | 02/04/2011

Last Verified Orf | 227" i ETE

H.5_ Compl. Status |Indonesia _L|

: ltalian -
Graduation Year | T ST A T T T

Email |ihavechangedit@yahno_com

URL |U.E.f1.f2008 1:21:34 PM
w ﬂ Eind-".ﬂxdd‘ List ‘ S;atus‘ Done ‘ Save | Quit ‘ ﬂ m

On the Student Editor screen, on the Miscellaneous tab, you click on the Home Language
drop-down and “French” is not an option.

Go to the Table Editor and press Find.
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Actiity codes zactiv
Activity type codes zacttyp
ASB Account type codes zasbatyp
ASB Transaction method codes zasbthow
ASB Transaction type codes zasbttyp
Attendance codes zattend
Automobile Make codes zautomak
Bargining Unit codes zbarunit
Basis for Award of Credit zcrbasis
Behavior Action codes zbhvact
Behavior Incident codes zbehave
Behavior Involvement codes zinvolve

Household Suite Verification hshsuite
Hshld Street Prefix Verification hshstprx
Hshld Street Suffix Verification hshstsfx
IEP types zieptype
Immunization requirements zimmreq
Immunization status codes zimmstat
Immunization type codes zimmtype
Immunization Verification codes zimmwrfy
Information Release codes zinfarel
Institutional Settings codes zinstset

I

When a result appears, double-click on it to view that table.
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(% SIS 2000+ Table Editor - Sani-Stansbury High School [2008 / ml_?lﬂl&
 —

File Reports Date: 02/08/2011

L -
e | anguage codes J Find
|2Iang j —

langc [Description Federal LangySPEEDE/ExP|Hide from userselec’[iontl
HY Armenian ARM v |

KM Cambaodian (Khmer) KHM I [

YU Cantonese YUE = [ -
ZH Chinese-No Cantonese or Mand:|CHI = [

CF Creole French-based(Mot Haitiar| CPF [ [

CR Croatian SCR v [

EM English ENG [~ [

W FR  |French FRE v il | |

DE German GER v [

cU | Gujarati GUJ [~ m Jj
1 3

Print ‘ Qheck| CLAII| Qelete| Edit | Add ‘ §aue‘ Quit ‘

As you may notice, “French” does appear in the table, but does not appear in the drop-down
list. This is because it has been marked to be “hidden” from view. To more easily see all the
checkboxes, click on the “maximize” button in the top right of the screen.

Normally, when you first display a table in the table editor, the “Hide from user selection
flag” checkbox is not visible. You would need to maximize the screen, scroll to the right, or
change the width of the columns (as was done in the example above).

To make a change to a table, for example to remove the checkmark in the “Hide from user
selection flag”, press Edit while on the table.

(3 SIS 2000+ Table Editor - Sani-Stansbury High School [2009 / 2010] - =TT X |

File Reports Date: 02/08/2011

|Language codes

- E
| |

zlang

langc  |Description Federal Language Code [SPEEDE/EXPRESS complil;
»DU | Dutch DuT v |
AF Afrikaans AFR [

AM Amharic AMH v e
AR Arabic ARA v

HY Armenian ARM v

KM Cambodian (Khmer) KHM [

Yu Cantonese YUE v

ZH Chinese-Mo Cantonese or Mandar|CHI v

CF Crenle French-based(Mot Haitian) |CPF [v

CR Croatian SCR [ .
d | . i _>|J

Print | Check| Ck Al ‘ Delete Edit Add ‘ Save Quit ‘
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Next, scroll down until you see the language code you want to edit, or expand the screen to
make more of the screen visible.

langc |Description Federal Language Code [SPEEDE/EXPRESS compliant flag |Hide from user selection flag |sr
AR Arabic ARA v [
HY Armenian ARM v I
KM Cambodian (Khmer) KHM v [
YU Cantonese YUE v I
ZH Chinese-MNo Cantonese or Mandar| CHI v [
CF Creole French-based(Mot Haitian) | CPF v [
CR Croatian SCR v [
EN  |English ENG v =
HFR French FRE v I v I
DE German GER [ T
Fall} Fsimemdi A o i

Uncheck the checkbox for “French” in the “Hide from user selection flag” column.
Press Save.

Customize by Hiding Drop-down options

While you are in the Language Codes table, you might want to review the other codes that
are present and place checkmarks in the “Hide from user selection flag” checkbox for some
of the languages that you believe you won’t need. If you later need them, you can always
change them from “hidden” back to “visible” by removing the checkmark.

Allow or Disallow Users to Utilize Certain Codes
Sometimes it is useful to hide certain options on drop-down lists to cut down on clerical
errors. For example, when withdrawing a student, you select an exit code.

Stanphill, Latifa D

| Close Current Status Record

Exit Date |02/10/2011
Exit Code | |

To School Q2-2nd quarter senior graduate
Q3-3rd quarter senior graduate
Create New Status Record SU-Suspended J

T1-1st timester senior graduate
Track |T2.9nd trimester senior graduate
I TD-Transfer within District
IH-Transter to Home Schoaling -
Entry Date | [/

Entry Code | B
Grade | J

Teacher/Advisor |

Part-Time ‘ Future | Withdraw ‘ Chg Enroll ‘ Cancel ‘ Done ‘

Status
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Charters are not allowed to use the exit code “TD” which is for Transfer within District,
because that code does not make sense for a charter. To hide that code, we’ll go to the Table
Editor and pull up the “Enrollment Change Reason Code” table.

(4 SIS 2000+ Table Editar - Sani-Stansbury High School (2000 / 20101‘2&&

File Reports Date:02/10/2011

|Enr0|lment Change Reason codes J
Table J Find

|zenrchc_;3.r

enrchgy  |Description Hide from user selection flag |isentryc  |isexitc |;|

02 Q2-2nd quarter senior graduate | [ [

Q3 Q13-3rd quarter senior graduate [ [ [v

sU SU-Suspended [ [ [

T1 T1-1sttrimester senior graduate | [ [v

T2 T2-2nd trimester senior graduate | [ [ .
Il TD-Transfer within District | ~ v

TH TH-Transfer to Home Schooling | [ [

TO TO-Transfer out of State [ [ v

TP TP-Transfer to private school [ N v

T|S TS-Transfer within Eitate [ [ v Jﬂ

4 »

Add ‘ ﬁave‘ Quit ‘

Print ‘ Qheck‘ Ck au‘ Qelete‘ Undo

Scroll down to the “TD” code and press Edit. Place a checkmark in “Hide from user
selection flag” and press Save.

Another example of hiding codes to reduce clerical error is with Health Treatment codes. If
a nurse was only allowed to use certain codes, hiding the rest would prevent the nurse
from using codes she shouldn’t be using.

¢4 SIS 2000+ Table Editor - Sani-Stansbury High School [2008 / 201_-:--@ —
File Reports Date:02/10/2011

|Health Treatment codes j
=

|zhittrt -

hittrtc Description SPEEDE/EXPRESS compliant flag |Hide from user{:
M D0220 |1 Periapical I_
00272 |2 Bitewings

D0274 |4 Bitewings

D2310  |Acrylic or Plastic

D7120 |Add. Exir.

00230  |Addition Films

D1110  [Adult Prophy

95105 Allergy Patient Counseling
D2140  |Amal. Perm. 1 Surf

D2150 |Amal. Perm. 2 Surf

=
< | »

Quit ‘

A<M <M<l <h] <y < <
IR < <<

Edit | Add ‘ Save

Print | Check CLNI‘ Delete
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A last reason to use the Table Editor is to make sure that teachers can use certain codes. A

good example of this is the Attendance Codes table.

¢ SIS 2000+ Table Editor - Sani-Stansbury High School [2008 / 2010_-:- CeA X
File Reports Date:02/10/2011

-

oo :Attendance codes i

zattend
Attendance code [Description oncampus Jinclass |Counts for appor’[iot
MC Cleared Seat Time [ [ [ |
K Cleared Sluff [ [ [
(8] Cleared Tardy v v v
D Doctor's Mote | [ |
J Excused Juvenile Court [ [ [
Q Excused Tardy [ [ [
F Funeral [ [ [
R Incarcerated [ [ [
L Motified by Certified Letter [ [ [
I E| | Pre-Excused [ [ [ f
4 »

Erint‘ Qheck‘ CI_&AII‘ Qelete‘ Edit | Add | ﬁave‘ Quit ‘

Review the codes that the teachers need to have available and make sure there is no
checkmark in “Hide from user selection flag”.

How to Find Tables
There are two ways to find tables in the Table Editor.

1. Using the drop-down boxes.
2. Using the Find button to do a search.

Using the Drop-down Boxes
There are two drop-down boxes in the Table Editor.

© 2011 Utah State Office of Education — SIS2000+ Table Editor
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(% SIS 2000+ Table Editar - Sani-Stansbu =X

File Reports Date: 02/10/2011

|.."-\ttendance codes

=
|zattend j

Attendance code |Description oncampus |inclass  |Counts for appor’[iot
Cleared Seat Time |
Cleared Sluff

Cleared Tardy

Doctors Mote

Excused Juvenile Court
Excused Tardy

Funeral

Incarcerated

Motified by Cerified Letter

| Pre-Excused hd
»

Check

Table

=
=
5
=
=
=
=
=
=
=

el EE R E R EERER
{163 o ., .
| 1 P .. ) . .

Print CI_{NI‘ Delete Edit ‘ Add ‘ Save Quit ‘

The top drop-down is the table description. This is its name in English.
The bottom drop-down is the actual table name as it appears in the database.

If you click on the drop-down box, you can scroll down until you find the table you want, or
type in the first few letters of the table within the drop-down field and the drop-down will
go to that table name in the list.

Using the Find Button to do a Search
Click on the Find button to be able to search by a specific name.

% SIS 2000+ Table Editor - Sani-Stansbul L S
File Reports Date: 02/10/2011
| ASB Account type codes - ||
Table Eind
|zasbatyp j
Account type code Description snsort =
M1 asb account type code test 1 1
_ =Unset= 999
Print ‘ Check| CkAIl ‘ Delete Edit ‘ Add ‘ Save Quit ‘

Type the first few letters or more of a table name.
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Find Table - Sani-Stansbury High |
Find Table
Description Table Name
Household Suite Verification hshsuite -]
Hshld Street Prefix Verification hshstprx
Hshld Street Suffix Verification hshstsfx
IEP types zieptype
Immunization requirements zimmreq
Immunization status codes zimmstat
Immunization type codes Zzimmtype J
Immunization Verification codes zimmwrfy
Information Release codes zinforel
Institutional Settings codes zinstset
Job codes zjob
Languagecodes ———— lbng
* Sort by Description Search Description
" Sort by Table Name |Iand |
Select ‘ Quit ‘

The system will automatically go to a matching name. When you see the table name you
want, double-click on it to display the table.

Access to the Table Editor
Access to the Table Editor is granted through permissions on the Permissions tab in the
Faculty module.

A8 SIS 2000+ Faculty Editor - Sani-Stansbury High School [2009 / 2010

File Reports Date: 02/10/2011

Last Name |Alcon First |Chadene Title
Faculty ID | 2918 Gender |Male

General ‘ Address ‘ Status l Certification

00+ Application Name
M Attendance Class Entry

Attendance Phone Log
Attendance Rapid Entry
Attendance Student History
10 Day Audit Report

'. Attendance Collection Status
Daily Call Report

Excessive Absence report

Grant All

Revoke All

Master absence list
Student Attendance Detail

2 1 1, o IR PR PR P T

Teachers Summary of Attendance

-

Mﬂ Erint‘ Eind ‘ List |Qe|ete‘ Edit ‘ Add | §ave‘ Quit |M bl
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Press Edit, scroll down until you see “Table Editor”. Place a checkmark in the checkbox to
the right of “Table Editor”. Press Save. Only the system administrator has the ability to
grant rights.

& SIS 2000+  Faculty Editor - Sani-Stansbury High School @ / _E e X

File Reports Date: 02/10/2011

Last Name |Alcon First |Charlene Title |
Faculty ID | 2918 Gender |Male

General ‘ Address ‘ Status ‘ Certification Permissions

SIS 2000+ Application Mame

=

District Courses

User Permissions Editor

2
Faculty Editor v
Group Editor v
Permission Assignment v Grant All
Preference Editor v
School Editor v
SE School Editor [ Revoke All
Table Editor v ]
TTaCR BT e
— |
2

Faculty Data Labels

-

MM Print ‘ Find | List |Qe|ete‘ Done ‘ Add ‘ Save ‘ Quit ‘M }I

You now should understand how powerful the Table Editor can be and why access should
be very carefully controlled.
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